
 
 

WRIT 101: Library Instruction Session: Locating Books 
 

 
Begin your search on the library web page: http://www.ben.edu/library 
 

 

 
 

 
 

 

 
 
 

 
Here are the results of this search: 

 
 

 
 
 

 
 

You may begin your 

search here…   

… or here if you wish 
to perform a simple 
title, author, or 

subject search.  

Enter your search 
term(s) and click on 
Search. 

Note that Reference Books 
may not be removed from the 
library. 

Link to the 
online version. 

Link to 
additional 

information
.. 

http://www.ben.edu/library
http://www.ben.edu/library


 

 

 

 

This is how we would compose and author search to look for a book written by Terrence Kardong 
called The Benedictines:  
 

 
 

 
 
 
 

 
 
 

 
 

 
 

 
 

 
 

 
 

 
 
 

 
 

Enter the author’s name (last 
name first) and select Author 

Our library owns 5 books written by this 

author.  Click on this name to see the titles. 

If our library does not own the title you are looking for, click on Repeat search in the I-Share 
catalog to see if it is available for loan from another academic library in Illinois. 

There are 9 books written by this author in the I-
Share catalog.  Click on this name to see the 
titles, locations, and availability of the books. 



 

 

 

 

 
The book Benedictines is owned by Wheaton College and Catholic Theological Union.  You may  

 go to one of these libraries and borrow the book with your Benedictine University ID card or  

 you may have the book delivered to our campus via Interlibrary Loan. 

 
 
 

 
 
 

 
 

 

 
 
 
Complete the form that appears on the new screen.  Be sure to select Benedictine University as 

your Home Library. 
 
 

 

In either case, click on the title to see if 
the book is available for loan. 

In this example, the book is on the 
shelf at Wheaton College.  The call 

number is provided. 

To borrow the book on 
Interlibrary loan, click on 
the Request button. 

You’ll find your Library 
Borrower ID number 

printed on your BU ID card.  
It is a 14-digit number that 
begins with 2281100 



 

 

 

 

 
 

 
 

 

 

 
 

 

Prepared by J. Hopkins, August 26, 2009 

When this screen 
appears, select OK to 
request the book. 

Once again, you’ll be asked to 
enter your Library Borrower 

ID number.  

You may track your 
request using the My 

Account feature.   
You may renew items 
here as well. 

You may also link the 
My Account feature 

from the library home 
page. 


